
  Downham C of E Primary School     
                    Midday Assistant 

Job Description 
Downham C of E Primary School has an exciting opportunity for a part time Midday Assistant to join the team as 
soon as possible. 

The position will be working 1 hour 15 minutes per day, Monday to Friday lunchtimes (6.25 hours per week) - 
term time only for 38 weeks per year. 

Salary Scale 2, Point 4 (Range 4-5), Actual Salary £3,674 per annum (includes paid annual leave which must be 
taken during school closure periods). 

Applications close: Midday on 14th October 2026.                         Interviews: week commencing 19th October 2026. 

 
School 
Downham C of E Primary School based in Ramsden Heath, Billericay is one of 11 schools which form the 
Berlesduna Academy Trust (www.berlesduna.co.uk), where the vision is to create and foster a culture of high 
aspiration, enjoyment for learning, academic success and lifelong skills amongst all pupils, regardless of their 
social, economic or cultural background. 

We are looking for a committed and enthusiastic Midday Assistant to join our team to provide support to pupils 
during lunchtime. 

We are looking for a person who: 
• can provide care for children during their lunch hour, involving playing games, supervising the hall and 

providing minor first aid if needed 
• works well as part of a team and has a commitment to improving and developing their own practice 

We can offer you: 
• a forward looking school that is dedicated to the success of all children and staff 
• a commitment to continued professional development 
• access to our Employee Assistance Programme for staff and their families  
• enrolment in to the Local Government Pension Scheme, which is one of the largest defined benefit 

pension schemes in the UK 
 

Berlesduna is a Trust that values and invests in staff, excellent training, development and planned career 
progression. 

 
Application 
We welcome visits to the school prior to application.  Visits can be arranged by contacting the school office at 
admin@downham-ceap.essex.sch.uk or by phone on 01268 710387. 

Please take care to complete the application in full as incomplete applications will not be considered.  We reserve 
the right to close the vacancy early so recommend that you submit your application at your earliest convenience. 

The Trust is committed to safeguarding and promoting the welfare of children, young people and vulnerable 
adults.  We may review the internet and social media relating to shortlisted candidates as part of the screening 
process.   

All successful applicants will be subject to an enhanced DBS check, medical clearance and satisfactory references. 
We are an equal opportunities employer. 

If you wish to apply for this position, please click the link below to submit your application: 
Midday Assistant 

 

mailto:admin@downham-ceap.essex.sch.uk
https://www.essexschoolsjobs.co.uk/Vacancies/Details.aspx?VacancyId=122276&SchoolId=487


 
Job Description  
Job Title Midday Assistant 
Grade 2020 Scale 2  
Reports to Senior Midday Assistant/Headteacher 
Responsible for Not Applicable 
Liaison with Pupils, Senior Midday Assistant, Headteacher, Other School Staff 
Job Purpose Acting as part of a team, to take care and control of all the children on 

the school premises during the midday break between the morning and 
afternoon teaching sessions 

Principal 
Accountabilities 

• To maintain the safety, welfare and good conduct of the pupils 
during the midday break 

Duties • To assist children in selecting their meal and sitting in an 
appropriate place in the dining hall, sandwich room. 

• To assist children with eating their meal if applicable. 
• To clear tables when meals are finished and clear up any 

associated spillages. 
• To enforce the necessary sanctions for maintaining good order. 
• To administer basic first aid as required. 
• To keep daily records of first aid administered, behaviour and 

sanctions employed, together with any other relevant records that 
may be needed. 

• To provide pastoral care, guidance and routine advice to pupils as 
appropriate. 

• Where necessary and appropriate to lead games and activities with 
the children. 

• To alert Senior Midday Assistant and/or the Headteacher of any 
concerns regarding an individual child or group of children 

General • To attend relevant training and meetings as required. 
• To respect confidentiality at all times. 
• To participate in the performance and development review process, 

taking personal responsibility for identification of learning, 
development and training opportunities in discussion with line 
manager. 

• To understand and apply school policies in relation to health, safety, 
welfare and behaviour of pupils. 

• To comply with individual responsibilities, in accordance with the 
role, for health & safety in the workplace 

• Ensure that all duties and services provided are in accordance with 
the School’s Equal Opportunities Policy 

• The Governing Body is committed to safeguarding and promoting 
the welfare of children and young people and expects all staff and 
volunteers to share in this commitment.  

• The duties above are neither exclusive nor exhaustive and the 
postholder may be required by the Headteacher to carry out 
appropriate duties within the context of the job, skills and grade. 

• This Post is portable across any school in the Trust 
 



MIDDAY ASSISTANT          
 

General heading Detail Examples 
Qualifications & 
Experience 

Specific qualifications & 
experience 

Working with or caring for children 
 

Knowledge of relevant 
policies and procedures 

Knowledge of First Aid 

Literacy Basic reading and writing skills 
Numeracy Ability to count and undertake basic 

calculations 
Technology Ability to use basic equipment e.g. 

photocopier, video 
Communication Written Ability to complete basic forms 

Verbal Ability to exchange routine verbal 
information clearly with children and adults 

Languages Seek support to overcome communication 
barriers with children and adults 

Negotiating Consult with children and other adults 
Working with children Behaviour Management Understand and implement the school’s 

behaviour management policy    
SEN Understand and support the differences in 

children and adults and respond 
appropriately 

Curriculum Understanding of games and activities 
which support learning 

Child Development Understanding of the way in which games 
and activities can help children develop 

Health & Well being Understand the importance of physical and 
emotional wellbeing   

Working with others Working with partners Understand the role of others working in 
the school  

Relationships Ability to establish rapport and respectful 
and trusting relationships with children, 
their families and carers and other adults 

Team work Ability to  work effectively with other adults 
in the school 

Information Ability to provide timely and accurate 
information 

Responsibilities  
 

Organisational skills Good organisational skills 
Line Management N/A 
Time Management Ability to manage own time effectively 
Creativity Ability to follow instructions 

General Equalities Demonstrate a commitment to equality 
Health & Safety Basic understanding of Health & Safety 
Child Protection Understand and implement child protection 

procedures 
Confidentiality/Data 
Protection 

Understand procedures and legislation 
relating to confidentiality 

CPD Be prepared to develop and learn in the 
role 

 
 


	DOW - MDA advert (Oct26)
	Downham C of E Primary School has an exciting opportunity for a part time Midday Assistant to join the team as soon as possible.
	Downham C of E Primary School based in Ramsden Heath, Billericay is one of 11 schools which form the Berlesduna Academy Trust (www.berlesduna.co.uk), where the vision is to create and foster a culture of high aspiration, enjoyment for learning, academic success and lifelong skills amongst all pupils, regardless of their social, economic or cultural background.
	We are looking for a committed and enthusiastic Midday Assistant to join our team to provide support to pupils during lunchtime.
	We are looking for a person who:
	 can provide care for children during their lunch hour, involving playing games, supervising the hall and providing minor first aid if needed
	 works well as part of a team and has a commitment to improving and developing their own practice
	We can offer you:
	 a forward looking school that is dedicated to the success of all children and staff
	 a commitment to continued professional development
	 access to our Employee Assistance Programme for staff and their families 
	 enrolment in to the Local Government Pension Scheme, which is one of the largest defined benefit pension schemes in the UK
	Berlesduna is a Trust that values and invests in staff, excellent training, development and planned career progression.

	1 Midday Assistant - 2020 Scale 2 (Band 1)

